PERSONALIZED

ONE-YEAR TIMELINE

FOR CAPIO APR
CANDIDATES

Congratulations on starting your Accreditation in Public Relations (APR) journey with
CAPIO! Use this timeline to plan your key milestones and goals over the next 12 months,
filling it in after your Personalized Kickoff Meeting with CAPIO Coach Rachel Dickman,
MBA APR, and CAPIO Education and Development Chair Julie Prayter, APR.

Track your progress monthly, answering the reflective prompts to stay motivated and on
track. Suggested milestones are provided; add custom goals to personalize your plan.

CAPIO

ADVANCING PUBLIC SECTOR COMMUNICATORS

MILESTONE/ TARGET PROMPTS FOR
GOAL DATE REFLECTION
Month 1 Confirm mm/yyyy What is my preferred studying Completed post - $385
registration and method — flash cards, online, registration
attend kickoff group, etc.?
meeting
Month 1 Obtain a CAPIO mm/yyyy What questions should | prepare Mentor: [Name, Contact]
or UAB mentor for my mentor about the APR
process?

Months 1-2 Enroll in a CAPIO mm/yyyy What KSAs do | need to brush up [ex: Spring 2025 session]

study session on more? (e.g., RPIE 30%,
Ethics/Law 15%)

Month 1-12 Complete APR mm/yyyy How is my study method working? Free at www.praccreditation.org
Study Guide Adjust if needed (e.g., try flash

cards).

Month 1-12 Review mm/yyyy Which textbook insights are most List at
recommended relevant to my public sector role? https://accreditation.prsa.org/MyA
textbooks (ex: PR/Content/Resources/Recomme

Cutlip and nded_Study_Texts.aspx
Center’'s Effective
Public Relations)




MILESTONE/

GOAL

TARGET
DATE

PROMPTS FOR
REFLECTION

Month 3 Sign up for panel mm/yyyy What questions should | prepare Complete Questionnaire at
presentation for my mentor about the panel www.praccreditation.org
presentation?
Months 3-4 Practice panel mm/yyyy What KSAs need more practice for Watch CAPIO panel video at
presentation with the panel? (e.g., strategic Www.capio.org/apr
coach/study planning)
group
Months 1-2 Listen to CAPIO’s mm/yyyy How can | apply webinar insights Free for members in Resource
Prerecorded APR to my exam or panel prep? Library
webinar
Months 4-7 Schedule mm/yyyy What study areas need a final Via Examity online
computer-based push? (e.g., Crisis
exam Communications 10%)
Months 8-10 Prepare final mmlyyyy What is my preferred method for Review KSAs with mentor
exam study (e.g., last-minute exam prep?
flash cards,
cohort)
Months 10-12 Complete APR mm/yyyy What questions should | ask my Await final results (preliminary
exam mentor post-exam? immediate)
Month 12 Celebrate earning mm/yyyy How will | use my APR to advance Receive $110 refund from CAPIO
APR credential my public sector career?
Custom [Text Field, e.g., mm/yyyy What conference sessions align Text here
“Attend CAPIO with my APR goals?”
Annual

Conference”]

Learn more at www.capio.org/apr CAPIO

A
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